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Tips for Completing Exit Paperwork
AmeriCorps Community Fellows

In order to be exited from the AmeriCorps Community Fellows Program, one of the following documents must be sent in on behalf of the member: 
1. AmeriCorps Exit Form (.pdf) 

2. Due Diligence Member Exit Letter (.pdf)--Completed by Campus Administrators for early exits that are not responding to communication
Before sending in one of these documents, make sure to: 

For early exits that have not completed 300 hours:
1. Conduct a mid-term evaluation in MyServiceLog

2. Conduct an end-of-term evaluation in MyServiceLog

For on-time exits with 300-hours completed:

1. Make sure that 300 hours have been logged and approved in MyServiceLog 

2. Confirm that all enrollment paperwork and background checks have been sent to PACC

3. Conduct a mid-term evaluation in MyServiceLog

4. Conduct an end-of-term evaluation in MyServiceLog

Members will be exited from the program within 30 days of the completion of the steps outlined above and receipt of their AmeriCorps Exit Form or Due Diligence Member Exit Letter.

For members who completed 300 hours, the campus administrator will be sent confirmation of the exit and instructions for accessing the education award.

Exit paperwork can be downloaded from: www.paccompact.org/cfcampusadministrators.
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