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Tips for Completing the Enrollment Packet
AmeriCorps Community Fellows

In order to be enrolled in the AmeriCorps Community Fellows program, a student needs to have a complete, correct enrollment packet completed and sent to Pennsylvania Campus Compact by the enrollment deadline. An enrollment packet is comprised of the following eight (8) documents:

1. Enrollment Packet Cover Sheet (.doc)

· Use the form for 2011-2012

· Make sure that member information is complete 

· Make sure that member information is legible

· Use the checklist to indicate the enclosed documents

2. AmeriCorps Enrollment Form (.pdf)

· Member completes Pgs. 1-2 and leaves Pg. 3 blank (this is completed by PACC)
· Make sure that member information is complete and legible
· Make sure that member signs and dates the form

3. Member Contact (.pdf)
· Use the form for 2011-2012

· Make sure that member completes all fields (including name & campus admin. name)

· Make sure that member signs and dates on the final page

· Make sure that the campus administrator signs and dates on the final page

4. National Service Criminal History Check Verification Form (.pdf)*
· Use the form for 2011-2012

· Campus administrator completes Pg. 1
· Member completes Pgs. 2-3

· Make sure that member checks and signs in all required fields

· Make sure that campus administrator checks and signs in all required fields

5. FBI Criminal History Check*
· Pre-existing checks performed before August 20, 2010 cannot be accepted

6. Pennsylvania State Police Criminal Registry Check*
· Pre-existing checks performed before August 20, 2010 cannot be accepted
· NOTE: If the member's state of residency was a state other than PA when he or she was recruited, then a Home State Criminal Registry Check needs to be conducted
7. Childline Child Abuse Clearance*

· Pre-existing checks performed before August 20, 2010 cannot be accepted

8. National Sex Offender Registry Check Results

· Make sure to conduct a national (rather than local or "advanced") search

· If jurisdictions aren't available, please re-visit the site at a later time and perform the search when all jurisdictions are available

· If hits, verify with campus administrator initials that each hit is not the member
*This paperwork may be pending when the enrollment packet is sent to PACC by June 15, 20111. If this is the case, please include a copy of your application for these checks in their stead. Also, note that these three clearances, and the supporting verification form, must be ultimately received by August 20, 2011.
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