Job Description

Position: AmeriCorps PACC-VISTA – South Reading Youth Initiative Programming Assistant


   Holleran Center for Community Engagement – Alvernia University

Reports to: Project Coordinator, Holleran Center for Community Engagement

Functional Definition: Plan and implement programming for the South Reading Youth Initiative outreach program, including new SRYI participant recruitment, Alvernia student volunteer management and training, and maintaining relationships with community partners involved in the SRYI program.

Major Duties/Responsibilities: 

· Develop and implement comprehensive programming for the South Reading Youth Initiative

· Maintain correspondence to inform SRYI participants and families about upcoming events and services available to them in the community

· Recruit new participants and maintain a tracking database for all participants involved in SRYI

· Assist in the recruitment, training and supervision of Alvernia student volunteers to support South Reading Youth Initiative programming

· Collaborate with community partners from the Greater Reading area to provide the highest quality of services to the participants and families of the SRYI

· Aid in the identification and implementation of service-learning opportunities for faculty, staff and students with the South Reading Youth Initiative

· Attend PACC sponsored conferences and retreats

· Be present as a representative of the Holleran Center for Community Engagement at events

· Provide support for the Holleran Center sponsored Reading Alternative Break
Position Requirements:

· Bachelor’s Degree required
· Driver’s license required

· Conversational in Spanish with experience in working with diverse populations

· Excellent communication skills and strong interpersonal skills

· Self-motivated with the ability to work both independently and as part of a team

· Must be available to work evenings and weekends for after-school programming

· Proven PC skills

Benefits:

· Paid on-campus housing

· Partial meal plan

· Limited health benefits paid by CNCS

· Use of campus facilities (gym, weight room, library)

· Forbearance for deferment of student loans or a cash stipend at end of completed term of service

· Non-competitive eligibility – considered as an internal candidate for qualified government positions

Contact Jessica Umbenhauer, Project Coordinator, Holleran Center for Community Engagement at 610-790-1923 for more information.

