Bryn Mawr College Civic Engagement Office

2009 – 2010 PACC AmeriCorps*VISTA Host Site Application

A/IV  Job Description for Bryn Mawr College PACC AmeriCorps*VISTA 
Intentional Campus-Community Partnerships:   Incorporating Best Practices and Ongoing Assessment
The AmeriCorps*VISTA will:
· Facilitate communication between BMC and Parkway West constituencies
· Work out of the Civic Engagement Office and Parkway West, dividing time between both organizations.

· Attend CEO Staff meetings and Parkway West teacher’s meetings 

· Assist Praxis field coordinators in developing field placement opportunities for student in Praxis courses

· Explore the needs of Parkway West teachers and students and communicate those needs to CEO staff and BMC faculty

· Orient Praxis students and volunteers to the school an will trouble shoot any difficulties that arise 
· Build awareness of the partnership at BMC and at Parkway West and increase level of student and faculty involvement in partnership projects
· Hold information sessions for volunteer activities

· Meet with Praxis Steering Committee, the Education Program regularly to update them on Parkway events, issues and opportunities
· Create a resource guide for BMC faculty and students that communicates essential information about Parkway West including information about ongoing projects, Praxis placements at Parkway, etc.

· Create a resource guide for Parkway West faculty and students that communicates essential information about Bryn Mawr, including information about the Praxis Program, the Education Program, Admissions, summer programs for students and faculty, etc.

· Create a once/semester partnership newsletter
· Manage particular projects and events as assigned such as:

· Explore feasibility of BMC staffed tutoring program
· Make arrangements for BMC campus visits for Parkway students

· Coordinate partnership planning and assessment activities

· Set up ongoing partnership check-in meetings and assist Julie Zaebst, Associate Director of the CEO with the implementation of the Scorecard Assessment (a tool developed by the CEO to assess the partnership’s implementation of best practices in campus-community partnerships).

· Help to disseminate the results of various assessment activities to all involved in the partnership.
· Document the progression of the partnership

· Develop a Sustainability Plan in conjunction with the Parkway West Principal and teachers, the CEO Staff and the Education Program faculty and administrators as well as the students of both schools
Qualifications:
· Bachelor’s Degree and strong background in community service 

· Significant level of work or volunteer experience with high school age youth

· Investment in the issues of community and educational development

· Demonstrated skill in coordinating or managing projects

· Strong communication skills and a commitment to diversity

· Experience supervising or training volunteers or co-workers

· Possession of valid drivers’ license, insurance, and access to a vehicle
Compensation

· A housing/ meal stipend of $10,000, provided by the College
· A monthly living allowance of $949.00, provided in bi-weekly increments

· A post-service AmeriCorps education award of $4,725.00 for 12 months of service OR a $1200.00 cash stipend 
· Deferred payment of federal student loans during year of service Relocation allowance (more than 50 miles only) 
· Travel reimbursement

· Medical benefits and Life Insurance
Direct all inquiries to: 


Nell Anderson, Director of Praxis Program and Community Partnership Programs
Civic Engagement Office/Bryn Mawr College

101 N. Merion Avenue, Bryn Mawr, PA  19010

Phone: (610) 526-5031 ; Email :  nanderso@brynmawr.edu
